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1. NAME
a. The name of the Society shall be the Bristol SU (University of Bristol Students’ Union) Bristol University Neurodiversity Society (BUNS).
b. The Society shall be affiliated to the University of Bristol Students’ Union.
	
2. AIMS 
a. Create a safe space and community for Neurodivergent individuals, whether they have a formal diagnosis or not. 
b. Run accessible socials that cater for different sensory needs. 
c. Where feasible, provide opportunities for members to support each other with additional meetups and study sessions through schemes such as the Extra Meetup Coordinators scheme or a Buddy Scheme.
d. To reduce loneliness and isolation in Neurodivergent students. 
e. Link with other societies to raise awareness of Neurodiversity and help to make other societies more accessible.
f. If feasible, the Committee should run a Campaigns & Activism Subdivision of the Society throughout the academic year, allowing non-Committee members to voluntarily get involved and assist with campaigns the Committee are working on.

BUNS Equality Statement
Bristol University Neurodiversity Society (BUNS) is committed to being a welcoming and inclusive community for our members. Everything our Society offers is provided in a way which encourages participation from a diverse range of backgrounds, and we actively work with the various departments and services at the University to advocate for improvements to the accessibility and inclusivity of the University as a whole. We do not tolerate individuals or groups being shamed, bullied, harassed or discriminated against because of their actual or perceived race, ethnicity, gender identity, sexual orientation, religion, age or disability status. Efforts to ensure these behaviours do not occur in our group is among our highest priorities and the Committee are aware of the actions to be taken, by following the University of Bristol and Bristol SU's procedures, if any of these behaviours are to occur within our group.

The Society shall abide by the Union’s Code of Conduct, and any other policies laid down by the Union’s Board of Trustees.

3. MEMBERSHIP
a. Full membership is open to all full members of the Union by application to the Society.
b. The Secretary shall keep a list of all members. The Secretary shall inform the Student Services Team of the membership of the Society each year.
c. There shall be a subscription fee levied for membership, which shall be fixed at the discretion of the Committee being no less than the minimum rate demanded by the Students’ Union.

4. PRIVILEGES OF MEMBERSHIP
a. Only members may sit on the Committee.
b. All categories of membership shall have equal rights of voting, attending meetings, etc.
c. Any member of the Society may make a request for reasonable adjustments that are proportionate, feasible and fair, as outlined in the Bristol SU Managing Requests for Reasonable Adjustments (Guide for Committees).

5. COMMITTEE
a. There shall be a Society Committee which shall be the executive decision-making body of the Society.
b. The Committee shall be responsible for the general and financial policy of the Society, subject to such rules as laid out in the Union’s Constitution and Byelaws, and any rulings made by the Students’ Union.
c. Quoracy for Committee meetings shall be set at 50% of the post filled positions plus one.
d. All Committee meetings must be minuted by the Secretary (or other Committee member if they are unavailable) and the minutes circulated to the Committee before the next Committee meeting.
e. It is encouraged, but not essential, that Committee members will be Neurodivergent.
To ensure essential tasks are completed while accounting for fluctuations in the capacity of Neurodivergent Committee members to carry out their role, the Committee shall operate a weekly capacity status system to assess who needs assistance or tasks reassigned for that week. Committee members will send a traffic light code weekly to indicate their capacity status: Green = I'm good/on track with tasks, Amber = I need some assistance or have questions, Red = I'm burnt out/low capacity; please reassign my tasks.
Committee members may make a request for reasonable adjustments to their role that are proportionate, feasible and fair at any point after they have been elected, as outlined in the Bristol SU Framework for Supporting Committee Members With Reasonable Adjustments.
f. The Committee is comprised of:

Co-Presidents (2 people) - Core Role
-The President role is split across two individuals to ensure the workload is manageable considering the additional pressures faced by Neurodivergent students. 
-Represent the Society and lead BUNS sessions.
-Welcome new members.
-Produce the weekly Society announcements email.
-Chair Committee meetings and manage the Committee.
-Mediate any issues that arise.
-Alongside the Campaigns & Activism Representative, one or both of the Co-Presidents may oversee the BUNS Campaigns & Activism Subdivision, if the subdivision is active during the present academic year.
-It is essential that tasks are fairly shared between the two Co-Presidents. The Co-Presidents can decide together how they will share the workload (e.g. completing different duties each, or both completing parts of each duty).

Secretary - Core Role
-Take notes (officially called "minutes") during BUNS Committee meetings (and Annual/Extraordinary General Meetings) and type these up into an accessible format for the rest of the Committee.
-Update the BUNS Action Tracker with tasks each Committee member has agreed to work on. Send reminders of tasks where necessary.
-Help organise the emails received by BUNS and send these to the relevant Committee member to respond.
-Organise the weekly room bookings for BUNS for the academic year and any one-off room bookings where necessary (e.g. extra meetups or collaborations at a UoB venue).
-Assisting other Committee members in admin tasks (e.g. contacting the SU).
-Generally help to keep the Committee on track with our goals.

Treasurer - Core Role
-Manage the Society budget and keep finances in order.
-List event payments and merchandise on the SU website.
-Approve Committee member expense reimbursement requests and invoices.
-Work closely with the Activities Coordinator to ensure events are appropriately funded.
-Ensure membership fees are adequate to cover our standard activity session costs (materials and snacks).

Equality, Diversity, Inclusion & Welfare Officer - Core Role
-Ensure that our members are signposted to and can access the wellbeing support they need. This includes keeping the BUNS Linktree and Contacts, Services & Wellbeing Toolkit up to date and ensuring that the Committee is equipped and confident to provide basic signposting to appropriate wellbeing services.
-Promote wellbeing and Neurodivergence activities available through Bristol SU, UoB and the wider Bristol community.
-Produce a BUNS EDI action plan and review the BUNS Equality Statement by the start of the academic year so that these can be followed throughout the academic year.
-Ensure that all members of the Society feel included and not discriminated against, including for but not limited to race, gender identity, or sexual orientation. Resolve any issues that may occur due to discrimination within the Society. Uphold the right to self identification with regard to gender identity.
-Work with the Activities Coordinator to ensure that events and socials cater to different members’ needs and that group activities are delivered in a supportive manner creating a positive and inclusive community.
-Work with the Outreach Officer on accessibility projects.
-Ensure BUNS social media posts are accessible for Neurodivergent people.
-Respond to concerns received surrounding accessibility.
-Support members to get involved in group activities and check in with members who disengage.
-Oversee the Buddy group scheme, if the scheme is active during the present academic year.

Vice-President
-Support the overall running of the Society and share some of the Co-President responsibilities. This will vary depending on which responsibilities the Co-Presidents would like to delegate to the Vice-President during an academic year.
-The Vice-President must be willing to attend meetings with staff or students with other Committee members to represent BUNS as a Society, to help our core goals of helping improve Neurodivergent students' experience at University of Bristol.
-We recommend that the Vice-President assists the Activities Coordinator in running events to reduce the pressure of running potentially busy and stressful activity sessions.
-Alongside the Campaigns & Activism Representative, the Vice-President may oversee the BUNS Campaigns & Activism Subdivision, if the subdivision is active during the present academic year.

Activities Coordinator
-Organise the weekly BUNS drop-in activity sessions, including sourcing materials for the Society to order. 
-Bring the materials and setup BUNS activity sessions. 
-Work with the Equality, Diversity, Inclusion & Welfare Officer to ensure that all events are accessible and cater for Society members’ needs. 
-Oversee the Extra Meetup Coordinators scheme, if the scheme is active during the present academic year.

Social Media Representatives (2 people)
-Split across two individuals to ease pressure and workload. It is essential that tasks are fairly shared between the two Social Media Representatives. The Social Media Representatives can decide together how they will share the workload (e.g. completing different duties each, or both completing parts of each duty).
-Design accessible social media graphics in software/apps such as Canva.
-Upload posts to the BUNS social media pages for all upcoming events, collabs, announcements, awareness events, etc.
-Take photos at our events to post on our social media pages to provide prospective members with an idea of what BUNS sessions are like.
-Ensure links on the Linktree are up to date and relevant. 
-Be aware of all the awareness months/weeks/days relating to Neurodivergence to make posts in recognition of these and inform the Activities Coordinator/Equality, Diversity, Inclusion & Welfare Officer in advance to plan something for these.
-Reply to messages received on social media.
-Monitor and maintain the research opportunities spreadsheet on our Linktree. Remind members about the research opportunities.

Campaigns & Activism Representative
-The overall intention of this role is to improve the experience of Neurodivergent students at UoB.
-Fairly represent the needs and views of Neurodivergent students.
-Develop an annual advocacy plan based on member feedback.
-Lobby the University to make improvements (e.g. by arranging meetings to work with the appropriate staff members).
-Share some responsibilities with the Co/Vice-Presidents to organise campaigns and work closely with the Outreach Officer as the role may involve collaborating with other societies, staff, and external groups.
-Alongside the Co/Vice-Presidents (or any other interested Committee members) oversee the BUNS Campaigns & Activism Subdivision, if the subdivision is active during the present academic year.

Outreach Officer
-Make links and organise collaborations with other societies, university services/departments, staff members, and external organisations/charities.
-Monitor our social media messages and emails for collaboration opportunities.
-Work closely with the Equality, Diversity, Inclusion & Welfare officer on accessibility projects.
-Manage sponsorships/grants (if any arise).

Non-Portfolio Representative
-Be a general helpful person to pick up tasks that other Committee members have been unable to complete (e.g. when another Committee member is low on capacity to carry out their role). 
-It is essential that the Non-portfolio Representative keeps up to date with what the Committee is doing in order to be aware of how the Society functions from behind the scenes and how other Committee members carry out their roles, such that the Non-portfolio Representative is prepared to carry out tasks on the behalf of and stand in for other Committee members when necessary. 
-There is flexibility for the Non-portfolio Representative to get involved with anything else the Committee is doing and help out wherever they would like.

6. FINANCIAL
a. The Treasurer of the Society shall not be in their final year at the University. However, if given approval by the Students’ Union, a final year student may take the position.
b. All financial arrangements must be made in accordance with current instructions to Society Treasurers, as set down by the Students’ Union.
c. The Bristol SU Union Affairs Officer, Sport and Student Development Officer and Director of Finance and Administration shall jointly be empowered to issue financial instructions on behalf of the Society if:
 	(i)  the Society folds with outstanding financial affairs, or
(ii) change of mandate forms are not completed, and the previous
Committee are out of reasonable contact, or
		(iii) financial irregularities are found.

7. GENERAL MEETINGS
a. There shall be an Annual General Meeting (AGM) once per annum, and this shall be during Teaching Block 2.
b. Notice of such meetings must be sent to the Society’s membership via email with at least 14 days’ notice.  An agenda must be sent out with at least 7 days’ notice. 
c. Quorum of such meetings shall be set at twice the Committee size plus one. Committee size refers to the total number of Committee positions currently filled, not just the number of Committee members present at the General meeting.
d. An Extraordinary General Meeting (EGM) may be called by either the Committee or 5% of the membership of the Society by application to the Committee. An EGM shall be called as specified on the application, but at least 7 days’ notice shall be given.

8. ELECTIONS
a. Elections shall be held at the Annual General Meeting to elect Officers of the Committee for the following annual session. Officers can only be removed from their posts by an EGM or AGM. Nominations for positions must be received 7 days in advance to be listed at the AGM. Any member attending AGM may run for positions at the AGM.
b. b. If Committee positions are left unfilled after the AGM or if a Committee member resigns at any point during the academic year, then the Committee shall have the power to co-opt Society members onto the Committee to fill the vacant posts by a majority vote of the Committee following the opportunity for all members to nominate themselves. However, co-opted Committee members are not regarded as full Committee members and can be removed by the Committee at any time.
c. A member is not eligible for a Committee role if they have been on Committee for 3 consecutive years. If a role remains unfilled after an AGM is held, any individual (including previous Committee members) may be co-opted into the available role, but only members who have not been on Committee for 3 consecutive years will be eligible for election at AGM/EGM.
d. Voting shall be by first past the post and shall be conducted by an anonymous digital voting system such as Mentimeter. All elections will have the option of voting for a candidate (or in the case of roles with multiple officers, the number of officers permitted for that role) and the options of re-open nominations and abstain. If there are technical difficulties with the digital voting system, then ballot papers shall be issued to those voting and a count taken of the ballot papers by a Committee member. In the event of a tie, the outgoing Co-Presidents & Secretary shall hold a deciding vote between themselves.

9. AFFILIATIONS
a. The Society shall affiliate to external bodies only where membership of those bodies is essential to the fulfilment of the core aims, and only with the prior agreement of the Students’ Union.

10. CONSTITUTIONAL AMENDMENTS
a. Any amendment to this constitution shall require a two-thirds majority of the members present at a properly constituted General Meeting.
b. All such amendments shall become valid only after approval by the Students’ Union

11. EQUALITY, DIVERSITY AND INCLUSION
a. BUNS will operate on a basis of self-identification regarding gender and sexuality. This explicitly recognises the rights transgender and nonbinary individuals to be referred to and treated as such under our constitution.
b. An individual’s ability to identify as any gender identity, including transgender and nonbinary, is not dependent on any external recognition, including from the University of Bristol, Medical providers such as the NHS and any private practitioners, Bristol SU, or the UK government.
c. Failure to respect and/or acknowledge an individual’s gender identity, pronouns, sexuality, name, and identity will be considered Bullying and Harassment and reported to Bristol SU as a breach of the Bristol SU Code of Conduct. Subsequent sanctions will be implemented in relation to breaches of the Code of Conduct.
d. We as a Society encourage members to act as active bystanders in relation to transphobia in accordance with this constitution.
e. Furthermore, BUNS recognises the SU’s condemnation of discrimination based on ‘gender reassignment’ as a condemnation of transphobia.
f. BUNS defines transphobia as violence, harassment, bullying, discrimination and/or exclusion of any individual who self-identifies as trans and/or nonbinary in specific relation to this fact.
University of Bristol students creating a world class student life for themselves.
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