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Appeal Form
 
This appeal form is to be completed under the Academic Appeals Procedure, with reference to section 10 of the Assessment Regulations.

HOW TO MAKE AN APPEAL 
You have 21 days (including weekends but not university closure days or bank holidays) to submit an appeal from when you receive your decision.  Completed appeal forms should be submitted to the Student Resolution Service (SRS) by emailing student-appeals@bristol.ac.uk. See the Make an academic appeal page on our website for more information. 

ADVICE & SUPPORT 
Before submitting your appeal talk to your Unit Directors, Personal Tutor, Programme Director or Senior Tutor to better understand the reason for the result or decision against which you wish to appeal.    
 
Contact Bristol SU | A Union for all students, the free and confidential Bristol SU Academic Advice Service for independent advice; help understanding whether you can appeal and help preparing your appeal. 

	Personal details 

	
	Title 
	Click or tap here to enter text.
	Forename 
	Click or tap here to enter text.
	Surname 
	Click or tap here to enter text.
	Student Number (7 digit number on UCard) 
	Click or tap here to enter text.
	Programme of Study 
	Click or tap here to enter text.
	Year of Study 
	Click or tap here to enter text.
	Email Address (University) 
	Click or tap here to enter text.
	Email Address (Alternative contact) 
	Click or tap here to enter text.


Emails will be sent to the addresses you provide on your appeal form.
If your studies are due to end:
Your university email account will close soon after your studies end. Make sure you provide an alternative email to your university address so we can contact you to tell you the outcome of your appeal.



	Appeal details

	1. Summary of appeal 
Please provide a brief summary of your appeal (200 word limit)
Click or tap here to enter text.
 

	
2. Date on which you were notified of the decision against which you are appealing. Please note that you cannot appeal against provisional results. 

Click or tap to enter a date.
 
3. Reason for appeal (ability to tick one or more boxes) link to Section 10.2 of the Assessment Regulations 
 
	A. I believe there has been a material irregularity in the decision-making process sufficient to require that the decision can be reconsidered. 
	☐
	i. What do you believe was the material irregularity?  

	Click or tap here to enter text.
	ii. Which assessment(s), unit(s) did it affect? Include the unit code and full unit title.

	Click or tap here to enter text.
	B. I believe my performance in assessment was affected by illness or other factors, which I was unable for good reason to divulge before the meeting of the Board of Examiners. 
If you are appealing on this ground, you must give credible and compelling reasons with supporting documentation explaining why this information was not made available prior to the decision being made.
	☐
	i. What illness or other factor affected your performance in assessment?
Click or tap here to enter text.
ii. What was the good reason for not divulging your circumstances at the relevant time? 

	Click or tap here to enter text.
	C. A penalty for cheating or plagiarism, imposed under the assessment regulations by the school or faculty is wrong or disproportionate.  
The appeals process does not offer an opportunity to repeat discussions held at the school or faculty panel meeting - you must answer the questions below in full to demonstrate how the penalty is wrong or disproportionate.
	☐
	i. What was the penalty? 
Click or tap here to enter text.
ii. Include the unit code and full unit title:

	Click or tap here to enter text.
	iii. Date of School or Faculty plagiarism panel meeting:
Click or tap here to enter text.
iv. Why do you believe it was wrong or disproportionate? 

	Click or tap here to enter text.



	4. Is there any other information that would be useful to include?
Please use this section to expand on question 1, making sure that you include a chronological timeline of events explaining their significance to the appeal.  When referencing specific units and assessments please include the unit code and full unit title. 
Click or tap here to enter text.	


	5. Summary of Evidence provided  
List here any documents that you are attaching to support your appeal. Please note that it is your responsibility to provide any evidence that you feel is relevant to your appeal, the University will not seek evidence on your behalf.  All evidence should be written in English, or, if not, certifiably translated. 
Click or tap here to enter text.




	Appeal outcome

	What outcome or further information are you seeking?

Possible options may include:
· Permitted to progress to next year of study
· Permitted to undertake supplementary year to complete failed unit(s) to satisfactory standard
· Permitted to repeat year in entirety (Health Sciences only)
· Permitted to re-register for programme of study following a required to leave decision
· Permitted to remain on programme of study and not be required to transfer to alternative programme of study
· Degree classification uplift
· Removal of penalties or caps to unit / assessment level outcomes
· Other

Click or tap here to enter text.




	Declaration

	I declare that the information given in this form is true to the best of my knowledge and that I have consulted the academic appeals procedure before completing the form. 

If any information on this form is not completed correctly the form will be returned which will delay the processing of the appeal.
 
Signed:  Click or tap here to enter text.                     Date: Click or tap to enter a date.



	Notes

	· Student visa holders.  Please note that lodging an academic appeal does not extend your immigration permission in the UK as a student.  If your student visa is due to expire prior to receiving a decision on your appeal, you are still expected to leave the UK before your visa expires.  Should you have any questions regarding your student visa and appealing, please contact the International Student Visa Advice and Compliance Team - Contact us | Directory of Professional Services | University of Bristol.
· The University will have due regard towards maintaining confidentiality in relation to your appeal but, in order for it to be considered fully, the content may need to be disclosed to members of staff who are involved in putting the Procedure into effect e.g. your Department/School colleagues, as well as staff whose input may be required to respond to the issues you have raised e.g. the Disability Services, Student Wellbeing Service etc.  By signing the declaration above you are consenting to the disclosure and sharing of information relevant to the appeal within the University at all stages of the Procedure.





The Bristol SU Academic Advice service at the Students’ Union would like to receive your feedback to help them improve the advice they give.  
 Please tick as appropriate: 
	I have contacted Bristol SU Academic Advice for advice about this appeal 
	☐
	I give permission for the outcome of my appeal to be shared with Bristol SU Academic Advice
	☐
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